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Abstract

This paper is focused on the skill sets that I possess and will improve upon at Walden University. The skills I focus on in this paper are: Communication, Social Networking, Time Management, and Technology/Computer Skills. I break each skill set down and explain what I believe needs to improve upon in that set. I then state that I will use every class I take at Walden, the Library, and SMARTHINKING services to improve these skills. I identify my wife, colleagues, and online friends as people who will help me to improve these skills. Finally, I close the paper stating that I look forward to my coming classes.
Personal Skills Inventory: Final Project, Contemporary Communications


Every person has a certain set of skills that they bring with them. This skill set is not laid down in stone; they can change and grow as the person develops throughout their lifetime. The set of skills that I bring with me in studying at Walden University can be greatly improved by taking a close look at them and seeing what I can change. The skills in question are communication, social networking, time management, and technology or computer skills.
Communication (face-to-face and online)


The ability to communicate in a clear and concise manner online and face to face is something that I need to work on. This is important to me in that without the ability to be understood and the ability to understand I will never be an effective husband, friend, student, or employee. As communication is a multi part process that includes transmitting and receiving, I especially need to work on my ability to receive, or listen; I can currently “hear” what is being said to me but have a tendency to tune out, or only truly listen to part of a message when sent. This is not good as in most situations I can miss the point of what is being said, or worse, miss something important like a work assignment.
Social Networking Skills


Social networking is probably the biggest hold back for me. I am self admittedly the stereotypical “nerd” or “geek” who spends a lot of time reading books, online playing games, or building computers. I need to get out more in my career field; I am not a shy person, but I need to make myself known. I believe that I can fix this by participating in more social functions and making friends of my colleagues as well. My online presence is non-existent as I have worked to make this so; taking the time to manage a professional presence online now seems to be the better way to go. Rather than having no presence for prospective employers to look at; they can see what I want them to see about me.

Time Management Skills

In a traditional school structure I would have time with a professor and classroom where I could actively do schoolwork; however since I am doing university online I need to set aside time every night in order to focus explicitly on studying (Watkins & Corry, 2009). This time needs to be sacred; in the sense that I should be doing nothing but schoolwork. I need to remove all possible distractions from my area during this time; this way I do not waste it and have to make up time later. If I follow this, and do not break from my schedule, then my time management should not be a problem.
Technology/Computer Skills


As I am working towards a bachelor’s degree in information technology, this set of skills is of particular interest to me. I am an advanced user of computer systems, fixing computers at work and then going home to do school work on my computer there. However, I am constantly learning new things about these machines; from the way they operate, to the different tools they make available to me. What I will learn in the coming years will aid me not only with my school work, but my work life as well, this excites me all the more about working towards this degree.
Courses


The particular classes that will assist me in the advancement of these skills are, all of them. Every single class that I am taking will bring me new knowledge, new experiences, and new insights that I did not have before. A specific example would be my upcoming English 1001 course; the knowledge that I gain from this class will help me to better communicate myself through the English language. Another example would be the web programming course ITEC 2080; this course will increase my computer skills in relation to the tools needed to build my e-portfolio.
Walden Services


I will be making great use of the SMARTHINKING service for all of the papers that I write. When I submitted a paper to them for review, I was honestly expecting very basic grammar and style review, what I got back was a complete and comprehensive analysis of what I needed to do in order to make my paper APA worthy. The library will be of great use for me as well; making just a few searches I have already found books and articles that are quite difficult to get my hands on where I live. I recently went through the catalogue for the state library here in order to find books on how to learn ASP.NET, a programming language built for the internet; this search returned two books, both of which were quite old and not very helpful. When I did the same search through Walden’s library I found not only up to date books on how to do this, but the best books on the market for what I needed.
Personal Network


For all these skills my wife will be the biggest help; however my colleagues at work and my friends online will also assist me. My wife will help keep me on track for time management; making sure that I do not deviate from my schedule and that I do not become distracted. I speak with people on a daily basis helping to fix their computer problems at work; this requires that I have a very thorough understanding of communication; as such my colleagues will help me here. For writing and academic integrity, I will have my family and friends read through my work prior to submission to SMARTHINKING; this way they will have a chance to point out any mistakes I make. When it comes to social networking every person is a chance to create a new link in my social chain.
Closing


After looking at the set of skills that I bring with me, I can now say that I am ready to improve upon them, and change them for the better. Everything that Walden has to teach me is geared towards increasing my skill set. My family and friends are here to help me as well. I anticipate that I will come out the other end of these years of study a better person then when I started.
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